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0 MOPsAIKe PACCMOTPEHUS 00pallleHUii TPaKIaH B
rocyJ1apcTBeHHOe aBTOHOMHOe NpogdeccnoHalbHOe 00pa3oBaTeibHOE yUpesKIeHne
HoBocubupckoii odsactu «<HOKKul)»

1.001mme noJ1okeHus

1.1.Hacrostmee IlomoskeHne © TOpSAKE PAcCMOTPEHUs  OOpallleHWHd TpakIaH
B ['ocynapcTBeHHOE aBTOHOMHOE oOOpa3oBarenbHOE Yyupexaenue HoBocubupckon obmactu
«HoBocuOupckuii  00JaCTHOM KOJUICDK KYJIBTYPhl M HCKyccTB» - (mamee - HOKKul)
paspabotano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mopsuke
paccMmoTpenus oOparnienuit rpaxkaan Poccuiickoit @enepaum.

[TonoskeHrueM peryiIupyroTcsl MPaBOOTHOIICHUS, CBA3aHHbBIE C pealn3anuell rpakJaHuHOM
P® 3akpenenHoro 3a HuM Kouctutynuein P® mnpaBa oOpamieHuss B OpraHbl MECTHOI'O
CaMOYIPAaBIICHUS, YCTAHABIMBAETCS IMOPSJIOK PACCMOTpPEeHHs] oOOpalleHud TpaxaaH B
agmunuctpanuio HOKKull.

1.2. Opranuzanuss paboTel ¢ oOpamieHUsMH TpaxaaH B agMmuHHCTpanuio HOKKul
Benercsi B cootBeTcTBUU ¢ Koncrurynueinn PO, « ®eaepanbubiv 3akoHoM ot 02.02.06 r. Ne 56-
@3 «O mnopsanke paccmoTrpeHusi obpamenuit rpaxaan POy, Ycrabom HOKKul u Hactosimum
ITonoxenuem.

1.3. VYcranoBneHHblii HacTosiuM [lojokeHHMEM MOPSAIOK PacCMOTPEHUsS OOpaleHuit
rpaXKJaH paclpoCTpaHseTcsl Ha Bce OOpalleHHs TIpaxaaH, 3a HCKIIOUEHHUEM OOpallleHUH,
KOTOpBIE TMOJJIEKAT PACCMOTPEHUI0 B HMHOM TMOPSAKE, YCTaHOBJICHHOM (eaepantbHbIMU
KOHCTUTYIIMOHHBIMM 3aKOHAMHU U HHBIMH (enepalbHBIMH 3aKOHAMH, a TaKXKe ITHCEM,
UCTIOTHEHHBIX Ha OQUIMANbHBIX ONaHKaX yYPEeKICHWH, oOpraHu3alui, MpeInpUsITHiA,
MOAMUCAHHBIX WX PYKOBOIUTEISIMH, YIOJTHOMOYEHHBIMH Ha TO JIMIAMH, KOTOpBIE
paccMaTpUBAIOTCS B IOPSAKE, YCTAHOBIEHHOM [Tl 00IIel KOPPECTIOHICHITHH.

1.4. VYcraHoBneHHbIi HacTosIUM IlonoXkeHHMEM NOPSAJOK paccMOTPEHHs oOOpaleHuit
TpaXKAaH PACIpPOCTpaHseTcs Ha MPaBOOTHOIIEHUS, CBA3aHHBIE C PACCMOTpPEHHEM oOOpalieHui
MHOCTPAHHBIX TPaXKJaH M JIMIl 0€3 Ipa)<JIaHCTBa, 32 MCKIIIOUEHUEM CIIy4aeB, YCTAaHOBJIECHHBIX
MEXIYHApOAHBIM 10roBopoM Poccuiickoit denepamnnu uin GpeneparibHbIM 3aKOHOM.

1.5. Ilpu paccmoTpeHun oOpalieHUsi HE JIONMYCKAeTCs pasriallieHue CBEICHUM,
coJlepKaluxcsa B 0OpallleHHH, a TaKKe CBEICHUH, KacalolIMXCsl YaCTHOM KM3HU Tpa)<JIaHUHA,
0e3 ero cormacusi. He sBisercs pasriaiieHueM CBEACHMH, coJepKaliuxcs B oOpallleHuw,
HanpaBlieHUE TMHUCbMEHHOTO OOpalleHus B TOCYAapCTBEHHBI OpraH, OpraH MECTHOTO
CaMOYIpPAaBJIEHUS WM JOJDKHOCTHOMY JIMIly, B KOMIIETEHIUIO KOTOPBIX BXOJUT pEIlIECHUE
MOCTaBIIEHHBIX B OOpaIllEeHUE BOIIPOCOB.

1.6.Anmunuctpauus HOKKulM cucremarnueckn anamusupyeT U o0oOmiaer oOpaiieHus
rpakJiaH, CO/IepKAIIUECs B HUX KPUTUUECKUE 3aMEYaHMs], C LIEIbI0 CBOEBPEMEHHOTO BbISBICHHS
W yCTpaHEHUs MPUYUH, MOPOXKIAIOIMNX HAPYIIEHHWE TIPaB M OXPAHSIEMBIX 3aKOHOM HMHTEPECOB
TpaK]IaH.



2. IIpaBo rpa:xaaH Ha o0pamieHue

2.1. T'paxxgane MMEIOT NpaBO oOpamaThcs JUYHO, B YCTAHOBICHHOH (opme, a Tarxke
HaMpaB/IATh WHAMBHUIYalbHbIE U KOJUIEKTUBHBIC IMCbMEHHBIE OOpallleHHs] B aJIMUHHCTPALIUIO
HOKKuM 1160 10IKHOCTHBIM JIUIAM.

2.2. I'paxxnane peaaus3yroT IpaBo Ha oOpalieHne CBOOOJHO U 100pPOBOJIbHO, HE Hapyllas
IIpaB U CBOOObI APYTUX JIULL.

2.3. ®opma oOpalieHus rpax JaHaMu BIOMPACTCs CaMOCTOSATEINBHO.

2.4. PaccmoTpenue oOpalieHui rpax/1al OCyIIeCTBIseTCs OeCIUIaTHO.

2.5. Ilpu paccmorpenun oOpamenus B aamuHuctpanuto HOKKul rpaxmanuH umeer
IpaBo:

- IlpencraBinsTh MOMOJHUTENBHBIE JOKYMEHTBI M MaTepuaibl, JuO0 oOpamarbes ¢
npocb00ii 00 MX UCTpedOoBaHUU.

- 3HAaKOMHUTBCS C JOKYMEHTaMH U MaTepuajllaMH, KacarollUMUCSH PACCMOTPEHHUs
oOpalieHus, eClii ATO He 3aTparuBaeT mpana, CBOOOIbI M 3aKOHHBIE HHTEPECHI APYTHX JIHILI, €CITU
B YKa3aHHbIX JIOKyMEHTaxX W MaTepuajax He CcoJepxKaTrcsi CBEICHMs, COCTaBJISAIOIINE
rOCYJapCTBEHHYIO MM HHYIO OXpaHsIeMyIo enepaabHbIM 3aKOHOM TaiHYy.

- [lonmy4yaTh NUCHMEHHBIA OTBET MO CYILECTBY IOCTABJIEHHBIX B OOpalleHHE BOIPOCOB, 32
UCKJIIOUYEHHEM CIIy4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hactosiero llonoxkeHus yBegoMieHHE O
nepeajipecallud MHCbMEHHOIO OOpalleHHuss B TOCYJapCTBEHHbIE OpraHbl, OpraH MECTHOI'O
CaMOYIPABJICHUS WU JOJDKHOCTHOMY JIMIly, B KOMIIETEHLUIO KOTOPBIX BXOJHUT pEIICHUE
IIOCTaBJIEHHBIX B 0OpaIllEeHUH BOIIPOCOB.

- OOpamarbcsi ¢ KajJloOOW Ha MNPUHATOE MO OOpAIICHUIO pElIeHHWE WIN JAelcTBHE
(Ge3neiicTBuE), a TAaKXKe € 3asBJICHUEM O IPEKPAICHUH PACCMOTPEHNUs OOpaIleHusl.

3. TpeboBaHUA K NMCbMEHHOMY M (WJIN) 3JIEKTPOHHOMY 00pallleHHI0

3.1. B nuceMeHHOM U (WJIK) 3JIEKTPOHHOM OOpalleHUH TPaXkJiaH B 0053aTeIbHOM MOPSIIKE
yKa3pIBae€TCS ~ HaWMMEHOBAaHWE  aJMHHUCTpanuu, JmbO0  damMuiaus, UMs,  OTYECTBO
COOTBETCTBYIOIIETO JIOJXKHOCTHOIO JIMIA WM €ro JO0JKHOCTh B aamuHucTpaunun HOKKul, a
TaK)Xe CBOIO (paMMIIMIO, UMS, OTHYECTBO, MOYTOBBIM ajpec WM aApec dJIEKTPOHHOM MOYTHI MO
KOTOPOMY JIOJDKEH OBITh HAlpaBJIeH OTBET, YBEJIOMIIEHUE Mepeaipecaliii oOpalleHus, n3jaaraer
CyTh MpPENJIOKEHUs, 3asBJIE€HUS WJIM KAJI0Obl, CTaBUT JMYHYIO NOANUCHh M JaTy (ans
MUCbMEHHOTO OOPAIIEHNU).

3.2. B cinydyae HeOOXOIMMOCTH B TOATBEPKACHHE CBOUX JIOBOJIOB Tpa)KJIaHUH IIO
NUCbMEHHOMY M (WJIM) 3JIEKTPOHHOMY OOpallleHHI0 IpuiaraeT JOKYMEHTbl U MaTepualsl 6o
UX KOMWH, KHUKKM U OpPUTMHAIBl HHBIX JOKYMEHTOB, IPHJIOKEHHbIE K OOpalleHusM,
BO3BpALIAIOTCA 3asABUTENSAM MO MX MpockOe. B anekTpoHHOE oOpalieHne aBTop MPHUKPEIUIseT
daiel B popmate PDF wim JPEG.

3.3. O6pamenue, nocrynusiee B Anmuauctpauuio HOKKuM no mHpopmannoHHbIM
CUCTEMaM, MOJJIEXKUT PACCMOTPEHUIO B MOPSIJIKE, YCTAHOBIEHHOM HacTosmuM [lonoxeHuem.

3.4. I'pak1aHuH HampaBisieT CBOE MHCbMEHHOE OOpallleHHe HEMOCPEACTBEHHO Ha UMS
mupektopa HOKKuM wnm ero 3amectureneil, B KOMIETEHIIMM KOTOPBIX BXOJUT pEIIECHUE
MOCTaBJIEHHBIX B 0OpAaIllEeHH BOTIPOCOB.

3.5. TlucemenHoe u (WiaW) DOJIEKTPOHHOE OOpaIlleHWe TOICKHUT O00s3aTeIbHON
PETUCTPALIMU B TEYEHHUE TPEX JHEN C MOMEHTA MOCTYIIJICHUS.

Bce mocrynmaromme B agmuauctparuio HOKKulMl nuceMenHple n (W) 3JI€KTPOHHOE
oOpalieHus TpaxJaH MPUHUMAIOTCS, YYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrparioHHbIH
WHJIEKC OOpalleHus TPpaKJaH YKa3bIBAa€TCS B MUCHMEHHOM OOpaleHnH U (W) MePEHECEHHOM
Ha OyMa)KHBIH HOCUTENb 3JEKTPOHHOM OOpaIleHUuH, KOTOPBIA CTABUTCS B HU)KHEM IIPABOM YTy
MEPBOrO JIUCTA.



3.6. [Iucema TpakaaH ¢ IOMETKON «JIMYHO» IOCIIE MIPOUYTEHUS aAPECaTOM, B CIIydae, eciiu
B HUX CTaBSITCS BONPOCHI, TpeOyromue opUIMalIbHbIX OTBETOB, MEPEAAIOTCS Ha PETUCTPALIUIO B
YCTaHOBJICHHOM ITOPSIKE.

3.7. [lucbmenHOE W (WJIK) AJICKTPOHHOE OOpalleHre OOpalleHre, COJAepIKaIlee BOMPOCHI,
pelIeHre KOTOPhIX He BXOJUT B KOMIETEHIHIO aaMuHucTpanuu 1OV, moanexxuT nepecbuike B
TEYEHHE CEMU JHEW CO JHSA PErHCTpalMd B COOTBETCTBYIOUIMI OpPTraH MM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIMITY, B KOMITETEHIIMIO KOTOPOT'O BXOAUT PELICHUE TIOCTABJICHHBIX B 00OpalieHnN
BOIIPOCOB, C YBEJOMJIEHHEM Tpa)<IaHUHA O IepeajJipecallid ero oOpaleHus], 3a UCKIIIOUEHUEM
ciy4asi, yKa3aHHoro B 1.1. 5.4, 5.8 nacrosiiero [lonoxenus.

3.8. 3ampemiaeTcsi HaAIpPaBIATH KATOOBI TPaKIaH HAa PACCMOTPEHUE TEM JOJIKHOCTHBIM
mumaMm  aamuHuctpatmn  HOKKuM, pemenwe wnm  aeiictBue  (0e3meiicTBUE)  KOTOPBIX
obOxamyercs.

4. PaccmoTpeHue oOpaiieHuil rpakaaH, NOAroTOBKAa 0TBETOB

4.1. O6pamenne, noctynupiiee aupekropy HOKKul, mnomiexur o6s3arensHOMY
PacCMOTPEHHUIO.

4.2. VYder, peructpamus, X0 pPacCMOTpEHHUs OOpalleHHs] TPaxkIaH OCYIIECTBISIFOTCS
MEHE/PKEPOM IO CBSI3AM C OOILECTBEHHOCTHIO C 3aHECEHUEM B PErMCTPAIlMOHHBIN JKypHal WIN
KapTOUYKY JIUYHOTO MIpHEMa.

4.3. Nupexrop HOKKul:

- obOecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PpACCMOTPEHHE
oOpailieHusi, B ciay4yae HEOOXOJUMOCTM — M C YYaCTHEM TpakJaHWHA, HalpaBUBIIETO
oOparieHue;

- 3ampanmBaeT HEOOXOAUMBIE JIJISi PACCMOTPEHHS 00pallleHUs JOKYMEHTBI 1 MaTepUaibl B
JIPYTHX OpraHax M y APYTUX NPeanpusTHid U OpraHM3alfil ropoja, 3a UCKIIOYEHHEM CY/AOB,
OpraHOB JO3HAHUS U OPTraHOB MPEABAPUTEIHLHOTO CICACTBUS;

- IPUHUMAET Mepbl, HalpaBlIeHHbIE HA BOCCTAHOBJICHHUE WJIM 3aIIUTY HAPYLUICHHBIX MpaB,
CBO0O/T M 3aKOHHBIX UHTEPECOB IPAKIaHUHA,

- TaeT MHUChMEHHBIE OTBETHI MO CYILIECTBY IMOCTABJICHHBIX B 0OpAIIEHUH BOIPOCOB;

- YBEIOMJISIET TpakJlaHWHA O HAIIPaBJIEHUU €ro OOpalleHHs] Ha PACCMOTPEHHE B JIPyroi
OpraH WU APYyrUe NPEANPUATUS U OPraHU3alliy TOpPOoa B COOTBETCTBUU C UX KOMIETEHITHEH.

4.4. YapexeHusi, IPeANpUiTAsS U OPTaHU3aIy TOpoja, PAWOHOB IO HANPABICHHOMY B
ycTaHOBJIeHHOM mopsake 3ampocy nupektopa HOKKuM, paccmarpuparomero oOGpaiieHue,
00s13aHBI B TeUeHWE 15 THEH MpeaoCTaBIsITh JOKYMEHTHI W MaTephaibl, HEOOXOIMMBIE IS
paccMOTpeHust OoOpalleHHus 3a HUCKIIOYEHHEeM JOKYMEHTOB M MaTepuajoB, B KOTOPBIX
COJIEp)KaTCsl CBEJCHMS, COCTAaBIISIIOIIME TOCYAAPCTBEHHYIO WM OXpaHseMylo (enepabHbIM
3aKOHOM TaiHY, U JUI KOTOPBIX YCTaHOBJIEH OCOOBIN MOPSIOK MPEAOCTABICHHUS.

4.5. OtBeThl Ha OOpallleHUs] TpaxkaaH, MpuciaHHble Ha uMs 3aBeayromiero HOKKwul,
TOTOBATCS Ha OnaHke yupexaeHus 3a noamnucbio aupekropa HOKKul u peructpupyrorcs B
KypHaJIe.

7.6. OTBeTBHl JOMKHBI COAEPKATH KOHKPETHYI0 W YETKYyI0 HH(MOpMAaIlHMI0 TO BCEM
BOIIPOCaM, IOCTABJIEHHBIM B 0OpalieHnu rpaxkaad. Ecnu 3asBuTelnto 1aH OTBET B YCTHOH opMme,
TO B Marepuaiax, MPWIOKEHHBIX K OOpalleHHo, JOHKHO OBITh 3TO yKa3aHo. Ecnmu maercs
MPOMEKYTOUHBI OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOTO PEIICHHS IOCTaBICHHOTO
BOIIpOCA.

OTBeTHI, TOJATOTOBJICHHBIC HAa OCHOBAHHWH IPABOBBIX JOKYMEHTOB, JOJDKHBI COICPXKATh
PEKBU3UTHI ITUX JTOKYMEHTOB C yKa3aHUEM JIaThl © HANMEHOBAHHUSI.

OTBeT Ha KOJUIEKTUBHOE OOpallleHHue OTMPaBISETCS] HAa UMS MEPBOrO MOAMKMCABILErO €ro
JUIa, €clid B MUChbME (DIIEKTPOHHOM OOpaIIeHHH) HE OTOBOPEHO KOHKPETHOE IUI0, KOMY
HAJJICKUT JIaTh OTBET.



OtBer Ha oOparienue, nocrynusiuee B Aamuauctpanuio HOKKul no uapopmannoHHbM
CHUCTEMaM, HAIpaBIAECTCS MO TMOYTOBOMY WM OJJIEKTPOHHOMY  aJpecy, YKa3aHHOMY B
oOpaleHuu.

4.7. OOparienusi TpaxkJIaH IOCJIE UX PACCMOTPEHUS HCIOJHUTEISIMH BO3BPAILAIOTCS CO
BCEMH OTHOCSIIUMHCS K HUM MaTepuallaMHd MEHEIKEpY IO CBA3SIM C OOIIECTBEHHOCTHIO,
KOTOpBI (hOpMUPYET Jelia, B TOM YUCIIE C OTBETOM 3asBUTEIIIO.

4.8. Tlopsnok BHM3MPOBAaHUS TOATOTOBJICHHBIX OTBETOB Ha OOpAalIeHHS TPaXKIaH 3a
noanuchio qupekropa HOKKuM u ero 3amectuteneil ycraHaBIUBaETCA CIIETYIOIIMIA:

Ha BTOPOM 3K3EMILISIPE OTBETA 3asIBUTEIIO B JIECBOM HM)KHEM YIIIy YKa3bIBaeTcs (aMHIIus U
MOJMUCH HCIIOJHUTENS,, HOMEpP €ro Cly)KeOHOro TenedoHa, a TaKKe MPOCTABISAIOTCS BU3bBI
PYKOBOJUTENEH, y4aCTBOBABIINX B IOATOTOBKE OTBETA, C PACIIM(PPOBKON (haMIITHIA.

4.9. Ha xaxxiomM oOpallleHHH 10ciie OKOHYATEIbHOTO PEUICHHs U €0 UCIIONIHEHUS 10DKHA
ObITh OTMeTKa 00 wucnoiaHeHuun «B nemo», mgara W JUYHAs MOANUCH JOJDKHOCTHOTO JIMIIA,
MPUHSBIIETO 3T0 peuieHue. [Ipeanoxkenus, 3asBiIeHUs U KajJo0bl, KOIUKA OTBETOB Ha TpakIaH
(GOpMUPYIOTCS B JIENIO B COOTBETCTBHH C YTBEPIKICHHON HOMEHKIIATYPOH JIeI.

5. Mopsinok paccMOTpeHUs OTAEJbHBIX 00pallleHn

5.1. OOpamenus rpaxaan, nocrynusmue aupekropy HOKKulMl u3 cpeacts maccoBoit
UHpOpPMAalLlMK, pacCMaTPUBAIOTCA B THOPSAKE U CPOKH, INPEAYCMOTPEHHBIE HACTOSIIUM
[TonoxxeHuem.

5.2. B cinyyae ecau B NMCbMEHHOM WJIM 3JIEKTPOHHOM OOpAILEHMH HE yKa3aHa (paMuius
rpaKIaHWHA, HAIpPaBMBILErO OOpalleHHEe, €ro JJIEKTPOHHBIM WJIM  IOYTOBBIA ajpec, IO
KOTOPOMY JIOJDKEH OBbIThb HaIlpaBi€H OTBET, OTBET Ha OOpalleHue HEe JaeTcs TUPEKTOPOM
HOKKuM, npunumaetcs perieHue o CliucaHuy JaHHOro oopaiieHus «B aenoy.

53. Ecim B yka3aHHOM OOpalleHHU COJEp)KaTrcs CBEACHUS O IOATOTABIMBAEMOM,
COBEPIIAEMOM WJIM COBEPUICHHOM IIPOTUBONPABHOM [JESIHHM, a TaKXe O JIHIE, €ro
HOJrOTaBIMBAIOIIEM, COBEPILAIOLIEM HJIM COBEPIIMBIIEM, OOpaIleHUe MOJUIEKHUT HAlpPaBICHUIO
B OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.

5.4. O6pareHue, B KOTOpoM 00kayeTcst CyZe0HOe pelleHe, BO3BpAIaeTCs IPaXKAaHUHY
C pa3bACHEHHEM NOpsAKa 00KaTOBaHUS TaHHOTO CYA€OHOTO pEelIeHHUS.

5.5. Ilpu monmy4yeHHH HMUCbMEHHOTO OOpalleHHs, B KOTOPOM COJAEP)KaTCsl HELEH3ypHbIE,
OCKOpOUTENbHBIE BBIPAXKEHUS, YTPO3bl )KU3HH, 3J0POBBI0 MJIM UMYILECTBY TOJKHOCTHOTO JIMIIA,
a taxxe uiaeHoB ero cembu aupekrop HOKKull BmnpaBe ocraBuTh oOpaiieHue 0e3 oTBeTa IO
CYLIECTBY TIIOCTaBJIEHHBIX B HEM BOIPOCOB U COOOMIUTH TpakJaHUHY, HAIpPaBUBIIEMY
oOpaleHne, 0 HeJOMyCTUMOCTH 3J10yMOTPeOIeHUs IPABOM.

Pemenne o cnucanum nanHoro ooOpameHuss «B gemo» M HampaBiIeHUM COOOIIEHUS
3agBUTENI0O O HEAOMYCTHMMOCTH 3J0yNOTpeOJIeHHs NPaBOM HNPUHUMAETCS U MOIMHMCHIBAETCS
nupekropoM HOKKuM nnu 3amectutenem.

5.6. B ciydae, eciu TEKCT MUCHBMEHHOTO WJIM 3JEKTPOHHOTO OOpalleHHus He MOJIaeTcs
IPOYTEHHIO, OOpallleHHe HE TMOAJICKUT HANpaBICHHIO HAa PAacCMOTPEHHE M OTBET HA HEro He
naercsi. 3asgBUTENI0 00 3TOM cOOOIIAeTcs, ey ero (GaMUIUs W MOYTOBBIM MM JIEKTPOHHBIN
aJpec MOAJAIOTCA MpouTeHHto. Pemenwe o cnucaHuum JaHHOro oOpaimeHuss «B ngeno» u
COOOIIEHNN 3asBUTEII0 MPUHUMAIOTCS U mnoxanuchiBatorcss aupekropoMm HOKKuM wnm
3aMECTUTENIEM.

5.7. Obpatenus rpax/jaH, MOCTYNUBIINE OT OJHOTO M TOTO K€ JIUIA [0 OJHOMY M TOMY
’Ke BOMPOCY, €CIM CO BPEMEHHU MOJjauu MepBOTro 00pallleHNs UCTEK YCTaHOBJICHHbIN HACTOSIIUM
[TonoxeHueM CpoK pacCMOTPEHMS UITH 3asBUTENb HE COTJIACEH C MPHUHSATHIM 110 €ro 00paleHUIo
pELIEHUEM, CUUTAIOTCS TOBTOPHBIMHU.

[Ipu paGoTe ¢ MOBTOPHBIMU OOpALICHUSAMU MEHEKEep MO CBA3SIM C OOLIECTBEHHOCTHIO
bopMuUpYeT J1eJI0 ¢ y’Ke UMEIOIIMMHUCS TOKYMEHTaMU 10 00palleHUusIM JaHHOTO 3asiBUTEIS.



He cuutarorcs moBTOpHBIMU OOpAIEHUs OJHOTO M TOTO K€ 3asBUTEINS, HO MO PAa3HBIM
BOIIPOCAM, a TaK)kK€ MHOTOKPATHBIE — [T0 OJJHOMY M TOMY K€ BOIPOCY B CiIy4ae, €CIU MPUYUHBI,
[0 KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpamieHHH BOIPOCOB HE MOT OBITh JIaH, B
HOCJIEIYIOEM ObUIM YCTPAHEHBI, IPaX/IaHUH BIIPABE BHOBb HAIPaBUTh OOpallleHHE JUPEKTOPY
HOKKuM.

5.8. B ciydae ecau B MMCbMEHHOM OOpallleHHMM TpaKJaHWHA COJIEP’KUTCS BOINPOC, Ha
KOTOpBI €My MHOTOKPAaTHO JaBaJMCh MHCbMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3U C paHEe
HalpaBJIEHHbIMU OOpAILEHUSMH, U IIPU 3TOM B OOpaIlleHUH He MPUBOIATCSA HOBBIE 10OBOJbI MIIH
ob0crositensctBa aupekrop HOKKuld BopaBe mnpunsaTh perieHne o 0€30CHOBATEIbHOCTU
OUYEepeZHOr0 OOpallleHHs] U MNPEKpalleHUH NEepenucKu ¢ rpaxaaHuHoM. O JaHHOM pELIeHUU
YBEAOMIISIETCS TPAKIAaHUH, HAIPABUBIINK oOpallieHue.

5.9. B ciydae ecau OTBET 10 CYLIECTBY [TOCTABICHHOI'O BOIPOCA B OOpalllEHUH HE MOXKET
ObITh aH 0e3 pasIJialleHus] CBEIEHHH, COCTaBISIOIMX OXpaHIEMYIO (elepaabHbIM 3aKOHOM
TaiHy, rpaXklaHuHY, HallpaBUBIIEMY OOpallleHHe, COOOLIaeTcs 0 HEBO3MOKHOCTH 1aTh OTBET 110
CYILIECTBY B CBSI3U C HEJJOIYCTUMOCTBIO Pa3IJIallleHNs YKa3aHHBIX CBEJICHUI.

6. Cpoxu paccMoTpeHus1 00pallieHUil U yBeloOMJIeHUEe 3asiBUTeeil

6.1. OOparteHus1, TOCTYIMHUBIIHNE KOJUICIK, PACCMATPUBAIOTCS B CPOK JIO OJHOTO MECsIa CO
JTHSI UX PETUCTPAIMM, €CJIM WHOW CPOK (MEHBIIWI) HE YCTAaHOBIIEH PYKOBOJIUTEIIEM JIMOO €ro
3amectuteneM. OOpamieHusi, He TpeOylomue MAONOJHUTEIBHOTO W3YYCHHS W IPOBEPKH,
paccMmartpuBatoTcs 6e3otaararenbHo. O pe3ynbratax pacCCMOTPEHHS YBEIOMIISIOTCS 3asiBUTEIH.

6.2. B UCKIIIOUUTENBHBIX CllydyasiX PYKOBOJIUTENb BIIpaBe MPOJJIMTh CPOK PAaCCMOTPEHHUS
oOpamienuss He Oosiee yeMm 3a 30 1HEH, yBEIOMHB O TPOJJICHHU CPOKa €ro PacCMOTPCHHS
rpakJIaHMHA, HampaBUBIIEro oopamienue. [Ipomienne cpoka ohopmMiIseTcs: UCTIONHUTEISIMU HE
MEHEe YeM 3a IISITh JHEH JI0 HCTEUYCHUS] CPOKa PACCMOTPEHHUST O0pAaICHUSI.

7. Opranusanusi padoThbl 10 TUHYHOMY NIPHEMY IPAKIAAH

7.1. I'paduxk u mopsmok nuyHoro mnpuema rpaxknan B HOKKul ycranaBnmuBaercs
JTIUPEKTOPOM.

7.2. llpy nuYHOM mpHUEeMe TpaXJAaHUH MNPEIbSABISAET JOKYMEHT, YAOCTOBEPSIONIMI €ro
JIMYHOCTb.

7.3. Ilo Bompocam, He BxoAasmuM B KommereHuuto aupexkropa HOKKuM, 3asBurensm
PEKOMEHAYETCSI 0OpaTUTHCS B COOTBETCTBYIOIME OPTaHbl, YUPEXKICHUS, OPraHU3aluH.

7.4. Bo BpeMs 3amucu Ha MpUEM MEHEKEp MO CBSA3SIM C OOIIECTBEHHOCTHIO 3aMOIHSIET
KapTOUYKy JIMYHOTO NpHeMa TpaKAaHWHA, B KOTOPYIO 3aHOCHUTCS COJEpKaHue oOpalleHus
rpaXJaHWHA HA JIMYHOM IIpUEME, a TaKXKE pEe30JIIOIUs BEAYIIEro IMpUEM, C IMOpPYyYEHUEM
JOJKHOCTHOMY Jiunty. IIpu HeoOXoquMocTH rpakJjaHam IMpeajgaraercss U3J0XKuTh CyTh BOIIpoca
B TnucChMeHHOM Buae. [luceMeHHoe oOparieHre B JTOM Clydae pPETUCTpUPYeTCS |
paccmaTpuBaeTcsi B YCTaHOBJIEHHOM IMOpSIKE, a B KapTOuke Jenaercss oTMeTka «OcTaBieHO
3asBJICHUE» U J1aTa PETUCTPalUU.

B cnyuae ecnu u3noxeHHbIE B YCTHOM OOpamieHUH (PakThl U OOCTOSTEIHCTBA SIBISIOTCS
OUEBUJHBIMU U HE TPEOYIOT JOMONHUTEIBHON MPOBEPKH, OTBET Ha OOpAIEHUE C COTJIAcHs
rpaXAaHWMHA MOXKET OBITh JaH YCTHO B XOJ€ JHMYHOTO NpHeMa, O 4YeM JeslaeTcsl 3aluch B
KapTOYKE JIMYHOTO MpUEMa T'paxkJaHuHA. B OCTalbHBIX CilydasX aeTcs MUCbMEHHBIM OTBET IO
CYIIECTBY MTOCTABJIEHHBIX B 00pallleHuU BOIIPOCOB.

7.5. Tlpu TOBTOPHBIX OOpalICHUSIX MOJOMPAIOTCS MMEIOIIUECS MaTepHalbl MO ey
3asiBUTEIIS.

7.6. B xome NUYHOTO MpUEMa TPaxJTaHUHY MOXKET OBITh OTKa3aHO B JallbHEHIIEM
paccMOTpEHUH OOpaleHHs, eclii eMy paHee ObUl JlaH OTBET MO CYLIECTBY IOCTaBJICHHBIX B
0OpalIeHny BOIIPOCOB.



8. PaboTa ¢ oOpameHUsIMH, MOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpareHus, B KOTOPbIX COAEP>KAaTCsl BOIPOCHI, UMEIOIUE 00JIbIIOe OOLIECTBEHHOE
3HaYeHHE, COOOIIAEeTCs O KOHKPETHBIX HAPYIICHHUIX 3aKOHHBIX MPAaB M MHTEPECOB TPaKIaH, KakK
npaswio craBsitcs Ha KOHTPOJIb.

8.2. Ha kontposbHbix oOpaienusax crabsatcs noMmetku «KOHTPOJIb» u «I1OJJIEXXKUT
BO3BPATVY».

8.3. JIOJOKHOCTHOE JMII0O — HCIOJHUTENb B YCTAaHOBJIEHHBIE CPOKM paccMaTpHUBAcT
KOHTpPOJIbHOE oOparieHue, nHpopMupyeT o pesynbTratax nupekropa HOKKull.

84. Ecim B oOpameHHAX TOCYJAapCTBEHHBIX OpPraHOB  COJAEPIKATCS  MPOCHOBI
IpOMH()OPMUPOBATH UX O PE3YJIbTATAX PACCMOTPEHUS I'PaXKJaH, TO UCIIOJIHUTENb TOTOBUT OTBET
u nM. Kak npasuiio, 3tu otBeThl noanuceiBatorcs aupekropom HOKKull. J{upexrop HOKKul
BIIPAaBE MPENIOKHUTh MCIOJHUTEI0 IMPOAOKUTh PaboTy C MPOBEIEHHEM JOMOIHUTENIBHBIX
IPOBEPOK WJIM TOCJE MOAMUCAHUS OTBETA CIHMCATh MAaTE€pPHUaibl MO Pe3yIbTaTaM PacCMOTPEHUS
oOpauienus «B neno».

8.5. OOpaienme cYnTaeTCs UCIOTHEHHBIM U CHUMAETCSI ¢ KOHTPOJIS, €CIH PAaCCMOTPEHBI
BCE [TOCTABJICHHBIE B HEM BOIIPOCHI, IPUHSTHI HEOOXOAUMBIE MEPBI, 3aBUTEIISIM J1aH OTBET.

8.6. [IncbmeHHble 00pallleHus, Ha KOTOPbIE JAIOTCS IPOMEKYTOUHbIE OTBETHI, C KOHTPOJIS
He cHuMmaroTca. KOHTposib  3aBepiiaeTcst TOJIBKO IOCJIE€  BBIHECEHHS UM NPUHATHA
MCUEPIIBIBAIOIINX MEp IO PAa3peIICHUI0 MPEIOKEHNUS, 3asIBICHHS, Kano0bl. Pemenne o cHATHI
¢ KoHTpoJis npuHuMaet aupekrop HOKKull.

8.7. KonTponpHble 00paeHns TOJDKHBI COJIEPKATh KOHKPETHYIO U YETKYI0 HH(OpMAIIIO
10 BCEM BOIIPOCAM, IIOCTABJICHHBIM B 0OpaIlleHUSX TPaKIaH:

- ©CIIH CPOKH pPACCMOTPEHHS TMPOIJICHBI, TO JOJDKHBI OBITh YKa3aHbl TNPHYUHBI U
OKOHYaTeNbHasl 1aTa paCCMOTPEHUs], [10 UCTEUYCHUH KOTOPOM OyJIeT JOMOJHUTENBLHO COOOLIEHO O
IpOJIeJIaHHOM paboTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOW WM HHOU (opme
npOrH()OPMUPOBAH O PE3yJIbTaTax PaCCMOTPEHHS;

- OTBET 3asBUTEIIIO IIOJIMCHIBACTCS PYKOBOAUTEIIEM;

- K OTBETY IPHUKIIAIBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpaIIeHus TPaKIaHWHA, €CITH Ha
HeM ctout mramn « I IOJJIEXXUT BO3BPATY ».

9. KonTpoJs 3a co0/01eHneM NopsiaKa pacCMOTPeHus 00pameHui

9.1. JIOJ’KHOCTHOE JMIIO B IIPEJeNax CBOEH KOMIIETEHIMH OCYIIECTBISET KOHTPOJb 3a
coOroieHNeM TOpsSAKa PacCMOTPEHUs OOpallleHuH, aHAIM3UPYET COAEpKaHUE, TOCTYMAIOIINX
oOpatieHuit 1 UHHOPMUPYET AUPEKTOPA O HAPYILIEHUSIX UCTIOIHUTENIBCKOM TUCIIUIUIMHBL.

9.2. Hupexrop HOKKuM mnpuHMMaer Mepsl 1O CBOEBPEMEHHOMY BBISBICHUIO U
YCTpaHEHUIO MPUYMH HApYIIEHUs MpaB, CBOOO U 3aKOHHBIX MHTEPECOB IPAXK/IaH.

9.3. Jluna, BUHOBaTble B HApYyIIEHUWU MOPAJIKAa PACCMOTPEHUs OOpalleHui TrpakiaH,
U3JIOKEHHOIO B HacTtosdwmweM [lonokeHuHu, HeCyT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO
3aKoHOAATenbCTBOM PD.

10. XpaHeHue MaTepHaIoB 10 00PALEHUSM IPaKIaH

10.1. Jupextop HOKKuM ocymiecTBiseT XpaHSHHE W HCIOIB30BAHUE B CIPABOYHBIX H
UHBIX LENAX MPEeII0KEeHNH, 3asiBICHUH 1 5kai00 rpax/iaH.

10.2. BHecT: B HOMEHKJIATYpy KYpHaAJI PETUCTPALIUU MO 0OpAIIEHUSIM IPaXKaaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB II0 OOpalleHusM TpakIaH
BO3JIaraeTcsl Ha MEHEDKepa MO CBA3SIM C 00IECTBEHHOCTHIO.



10.4. YcranaBnuBaeTcss CpOK XpaHEHUS NPEMJIOKCHHUH, 3asBICHUH, *amol0 TpakiaaH U
JOKYMEHTOB, CBSI3aHHBIX C WX DPAcCMOTPEHUEM M paspeuieHueM — 5 yer. B HeoOxommmbix
Cllydasix SKCIEPTHOM KOMHCCHEW MOXKET OBITh NPUHATO pElIeHHE 00 YBEIWYEHUH CpOKa
XPaHEHUs WIH O MOCTOSIHHOM XpaHeHUH HauboJiee LEHHBIX IPeIOKEHUM Mpax/IaH.

10.5. Ilo ucTeyeHUM YCTAaHOBJIEHHBIX CPOKOB XPAaHEHUS JOKYMEHTHI 110 IPEIOKEHUSIM
3agBJICHUSM U >Kano0aMm TpaxkJaH MOJAJEKAT YHHYTOXKEHUIO B COOTBETCTBUU C YTBEPIKICHHBIM
@enepanbHOil apxuBHO ciry:k60i Poccun 06.10.2000 r. [lepeuneM THUIIOBBIX yIpaBIEHYECKHX
JIOKYMEHTOB, 00pa3yIOLIUXCs B IEATEIbHOCTH OpraHU3allii, C YKa3aHUEeM CPOKOB XpaHEHHUSI.

10.6. XpaneHue en y UCIOJHUTEIIEH 3alpeaeTcs.

10.7. Obpaiienus rpaxaaH MOTYT HAlpaBlIATbCA B apXUB 0€3 pacCMOTPEHUS, €CIH B HUX
COJepKATCS PACCYXJCHUS 1O HM3BECTHBIM IpOOJeMaM WIM MOJHUMAIOTCA YK€ peIleHHbIS
BONPOCHI, HE TpeOyIoIlrue IOMOJIHUTEIHLHOIO PACCMOTPEHMS, a TakKe OECCMBICIIEHHBIE I10
COJIEP’KaHUIO.

10.8. Pemenne o cnucannu ykasaHHbIX oOpareHuii npuaumaet aupekrop HOKKull.



