COI'VIACOBAHO YTBEPXKJAEHO

IlegaroruyeckumM cCOBETOM NPHKA30M JHPEKTOpa

T'AIIOY HCO «<HOKKul», T'AIIOY HCO «<HOKKuM»

nporokos Ne S or 31.08.2015r. ot 01.09.2015 Ne 196
MNOJIOKEHHUE

o oubaunorexke FAIIOY HCO «<HOKKul»
1. O0mme moJI0KeHus

1.1. bubnuoTteka sABISETCS CTPYKTYPHBIM IMOAPA3JEICHUEM KOJUIEIKA, YYaCTBYIOIIUM B
y4eOHO0-00pa30BaTeIbHOM Mpoliecce B LeNsX obecreyeHns IpaBa o0yyaromuxcs Ha OecruiaTHoe
[I0JIb30BaHue OHOIMOTEYHBIMU M HHBIMH PECYpCaMy KOJUIEKA.

1.2. B cBoeit gestenpHOCTH OHOMHOTEKA pykoBoacTByeTcsi Konctutynuei Poccuiickoii
benepanun, PenepanpsHbiME 3akoHaMu «O0 oOpaszosanuu B Poccuiickoii ®enepanmu» (0T
29.12.2012r. Ne 273 - ®@3), «O OubamoTe4HOM Jeiie», HOPMATUBHBIMU M IIPABOBBIMH aKTaMH
[pesunenta P®, [IpaBurenscta PO, YctaBoM komtemka, a Takke HacToamuM «[lonoxennem
0 OuOIMOTEKE», YTBEPKACHHBIM JUPEKTOPOM KOJUIEKA.

1.3. Bubnmoreka - sBisgeTCS HWHPOPMAIMOHHBIM, KYJIBTYpHBIM, 00pa3oBaTelIbHLIM
[o/Ipa3iesieHHeM KoJUIeka, GYHKIIMOHUPYET Hapsady ¢ OCHOBHBIMH CTPYKTYPHBIMH €IMHHMLAMH
YUPEXKICHUS H HAXOIUTCS B HETIOCPEICTBEHHOM OJYUHEHUH JUPEKTOPA KOJLIEKA.

1.4. B cBoeii mestensHOCTH OMOIMOTEKa OOeceUnBaeT MpaBo AOCTyNa K
uHpOpMALUK,  CIOCOOCTBYeT  YIOBJIETBOPEHHIO  HMHPOPMALMOHHBIX  NOTpeOHOCTEH,
camoobpasoBanuio. JIJis1 JOCTHXKEHHs ITUX Ieseil OuOimoTeka mpeaocTasiseT cBoi (GoHI BO
BPEMEHHOE TIOJIb30BAHUE 4Yepe3 CHCTEMY YUTAJBHOIO 3aja, abOHEMEHTa M Meauasana,
OCYIIECTBISIET CIIPABOYHO-UH(POPMAIMOHHOE obecneueHne HH(OPMAIMOHHBIX MOTpeOHOCTEH
[0JIb30BaTENECH.

1.5. Bubnuoreka 0oOCTy)KHUBaeT mpenojaBaTelieif, CTYJEHTOB, COTPYIHHKOB Y4eOHOro
3aBeJIEHUs, a TaKXKe CIylIaresieil KypcoB MOBBINICHHS KBATH()UKAMK B COOTBETCTBUH C
IpaBHJIaMH TIOJTb30BaHUsl OMOIMOTEKOM, YTBEP)KAECHHBIMH IHPEKTOpOoM Kojulemka. Ilopsmox
moctyna K (oHzam, nepedeHb OCHOBHBIX YCIYT M YCJIOBHSI UX IIpEeJOCTaBiIeHHs OuOIMoTeKon
onpenensiercs «[IpaBunamu nonbp3oBaHust OHOIMOTEKOM»

2. OcHOBHBIE 321291

2.1. TlomHoe omepaTtuBHOEe OuOMHOTEUHOE U HH(POpPMALUOHHO-OUOIHOTpaduueckoe
oOCiTy)KMBaHHE BCEr0 KOHTUHIEHTa KOJUIEKA: CTYIEHTOB, IpenojaBaTeliel, COTPYIHHKOB,
KYPCaHTOB KypCOB IMOBBIIIEHUS KBATU(UKAMKA HA OCHOBE CBOOOJHOrO AOCTyma K (oHIaM U
JIpyruM OHOIHOTEYHBIM pecypcam.

2.2. ®opmupoBanue hoHma OUOIMOTEKH Ha PA3IMYHBIX HOCUTENSAX HH(OpMauu u
obecrieueHne JOCTyNMa K JIOKAIBHBIM M YIOQJICHHBIM JJIEKTPOHHBIM pecypcaM COOTBETCTBHH C
npoduieM npodecCHOHATBHOrO  00pa3oBaTENbHOIO YUPESKAECHHS H HH(POpMALMOHHBIMU
noTpeOHOCTSIMU TOJIb30BaTENEH.

2.3. Opranu3anus ¥ BeJEHUE CIIPaBOYHO-OMOIMOrpadguueckoro amnmnapara OuOIHOTEKH
(kaTaJoroB, KapTOTeK, 6a3 1aHHBIX) B TPAAULIUOHHOM ¥ aBTOMATU3UPOBAHHOM
pexuMe.

2.4. ®opmupoBanne HHOOPMAUMOHHO-OUOIHOTrpadUIECcKOr KyJIBTYphI MOJIb30BATEIIEH,
HaBBIKOB ITOMCKA ¥ PAI[MOHATIBHOTO MCIIOIB30BaHUs HHPOPMAIMOHHEIX PECYPCOB.

2.5. CoBepieHCTBOBaHHE IIPEOCTABISIEMbIX OUOINOTEKON YCIIyT HA OCHOBE BHEIPEHHS
HOBBIX UH(OPMAIMOHHBIX TEXHOJOTHH U KOMIBIOTEPU3ALMH OUOIMOTEYHO-UH(DOPMALMOHHBIX
mporneccos, hopmypoBanue KoMPopTHOH OUOINOTEUHOM Cpe/IbL.



3. OcHoBHbBIE QPYHKIHHT

3.1. becratHO obecmeumBaeT ToOsb30Barenell OubmHoTeuHbMU yciyramu. Cosmaer
ycnoBusl Juisi cBobogHOTO BBIOOpa (opM obciyxuBanus. IlpenocraBisier AOMOTHUTENBHbBIE
IJIaTHBIE YCIYTH COTJIACHO ACHCTBYIOIIEMY MEPEYHIO.

3.2. OcymecTBisieT OUOIHOTEYHOE, CIPaBOYHO-OnOIHOrpaduUeckoe U
uHpOpPMAIHOHHOE 00Ty)KHBaHHE 00YJaIOLIUXCsl, IPENOAaBaTeneH U COTPYIHHUKOB
KOJUTE/Ka Ha a0OHEMEHTE, YUTAIBHOM 3aJi€ U Meauas3aie.

"~ 3.3. ®opmupyer ¢ona OGUOIHMOTEYHO-UHPOPMALMOHHBIX PECYPCOB KOJUIEMKA B
COOTBETCTBHH ¢ MpoduieM yueOHOro 3aBefeHHS M HHGOPMALMOHHBIMHM IOTPEOHOCTSAMH.
ITprobperaer yueOHYI0, HAYYHYIO, CIIPAaBOYHYIO, XYJ0KECTBEHHYIO H HHbBIE BU/BI IOKYMEHTOB,

obecrieynBaeT JOCTYI K DJIEKTPOHHBIM pecypcaMm Mo MpopuIo KOJIeKa.

3.4. OcyliecTBiIseT yueT, pa3MelleHne ¥ MpoBepKy (HoHmoB, obecrneynBaeT uX
COXpPaHHOCTb.

3.5. OcymecTBiseT HAy4YHYI0 W TEXHHUYECKYl0 00paboTky mnocrynaiouieii B ¢onz
nutepatypbl. Bemer cucremy OMONIMOTEYHBIX KaTajloroB M  KapTOTEK B II€YaTHOM 17}

9JIEKTPOHHOM BapHaHTE.

3.6. W3yuaer 6ubGnuoTeyHblid (GOHI C LENbIO BBISIBICHUS BETXOW HIIM YCTapeBIUEH 110
COZIEPXKaHHUIO JUTEpaTyphl. [IpoM3BOIUT HCKIIOYEeHHE M3 (QOHIA YCTapeBHIMX U BETXUX
u3fanuii. OpraHusyer Mpoaaxy CIUCAHHOMN JTUTepaTyphl U3 GoHxa Ha ocHoBaHuM "[lonoxenus
0 IpoJaXke KHUT, HCKITIOYeHHBIX U3 ¢ponna 6ubmuorexkn HOKKul".

3.7. PacimpsieT accOpTUMEHT OMOIMOTEUHBIX yCIyT, IMOBBIIAET UX Ka4eCTBO Ha OCHOBE
TEXHUYECKOrO OCHAIIEHHS OMOIHOTEK, KOMIBIOTEPH3ALUH HHOPMAI[HOHHBIX ITPOLIECCOB.

4. YupapjieHHe U OpPraHH3AIUA 1esiTeIbHOCTH OH0IHOoTEKH

4.1. YnpapneHnue OuOIMOTEKON KOJUIEIKA OCYIIECTBIISIETCS B COOTBETCTBHH c
3akoHo1aTesIbecTBOM P® 1 YeraBoM Kosutemxka.

4.2. OG1ree pyKOBOACTBO OUOIMOTEKOM OCYIIECTBIIIET JUPEKTOP KOJUIEIKA.

4.3 HenocpeacTBeHHOE pPYKOBOACTBO OHOIMOTEKOH  KOJUIEIKa  OCYLIECTBISET
3aBeqyromuii OUOIMOTeKON, KOTOPBIM HECET OTBETCTBEHHOCTD B IpEENiaX CBOCH KOMIIETEHLUU
nepe;] AUPEKTOPOM 32 OPTraHU3AIMIO U Pe3yIbTaThl JAESITEIbHOCTH OMOINOTEKH B COOTBETCTBHH
¢  (YHKIMOHATHHBIMH  OOSI3aHHOCTSMH,  HpPEIyCMOTPEHHBIMH  KBaJH(UKAIIMOHHBIMH
TpeOOBaHUSMHU, TPYIOBBIM JOIOBOPOM K Y CTaBOM KOJLIEDKA.

4.4. 3aBeayrommii 6MOIMOTEKON KoJUIeMka pa3pabaThiBaeT U MPEACTABISAET AUPEKTOPY
KOJUTe/IXKa Ha YTBEPHKACHUE CIIEAYIONINE TOKYMEHTHI:

a) MOJIOXKEHHE 0 OUOIHOTEKE;

0) nmpaBuJIa MOJIb30BaHMS OUOIMOTEKOMH;

B) MOJIOXKEHHE O TUIATHBIX yCIIyrax;

B) IUIAHOBO-OTYETHYIO TOKYMEHTAIUIO.

4.5. Ha3znayeHue U CMEIeHHE 3aBeIyIoIero OuOIMoTeKo! OCyIecTBISIETCS JUPEKTOPOM
KoJute/pKa. Jlpyrue paOOTHUKH Ha3HAYAIOTCS U CMEINAIOTCS IPUKA30M JAUPEKTOpa KOJUIEIKa, T10
[PECTABICHHUIO 3aBEAYIOIEro OUOIMOTEKON.

4.6. 3aBenyrouuit OuOIMOTEKOW HMMEET MPAaBO BHOCHTH IPEAOKEHUS] JAUPEKTOPY
KOJUIe[Ka IO COBEPIICHCTBOBAHUIO OIUIATHI TpPyAd, B TOM YHMCIEe HAA0aBOK, JOIIAT H
MPEMHPOBAHUS PabOTHUKOB OMOIMOTEKH 3a JONMOJHUTENBHYIO paboTy, HE BXOJSIIYIO B KpYyT
OCHOBHBIX 00s13aHHOCTEelH pabOTHIUKOB OUOINOTEKH.

4.7. CTpykTypa ¥ INTaTHOE pacmucaHue OHOIMOTEKH YTBEpPKIAETCS IUPEKTOPOM
KOJUIe/IKa.

4.8. Ha pabory B OUONHOTEKY INPUHHMAIOTCS JIMIA, HMEIOIUEe HEOOXOIUMYIO
npodecCHOHAIbHYI0 TMOATOTOBKY, COOTBETCTBYIOUIYI0 TpeOoBaHMSAM KBaTH(PUKAIMOHHON



XapaKTePUCTHKH 1O JODKHOCTH M  TOJYYEHHOH CHENHAJIbHOCTH, MOATBEPXKACHHYIO
JIOKyMeHTaMu 06 06pa3oBaHUM U (WIH) KBATH(HUKALHH.

4.9. TpynoBble OTHOIIEHUS paOOTHUKOB OMOIMOTEKHM M KOJUIEIKA PETYJIHPYIOTCS
TPYJOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJKHBI IPOTHBOPEYUTH 3aKOHOAATENBCTBY PO.

4.10. JIOJDKHOCTHBIE  OOSI3aHHOCTH  paOOTHUKOB ~ OMOIMOTEKH  ONPEAESAIOTCS
JIOJDKHOCTHBIMHA HHCTPYKLIMSIMH.

4.11. AnmuHmcTpanus Kojuiemka obOecneunBaeT OWOIMOTEKY TIapaHTHPOBAHHBIM
(¢uHAHCHpPOBAHUEM KOMILIEKTOBaHHs OuOIMoTeYHOro (GoHIa, HEOOXOAUMBIMH CIyKEOHBIMH H
NPOU3BOJACTBEHHBIMU IIOMEIICHUSMH B COOTBETCTBUM C OOIIEH CTPYyKTypo# ydeOHON
JIEATENBHOCTH KOJUIE/[DKA W HOPMATUBAaMH IO TEXHHKE O€30IacHOCTH OIKCIULyaTalMu
KOMIIBIOTEPOB M B cooTBercTBUM ¢ nojoxeHusmu CanlluH, coBpemeHHOH 351€KTpPOHHO-
BBIYMCIUTEILHON M MHOW OPTTEXHHUKOM, a TaK)Ke HEOOXOUMBIM IIPOrpaMMHBIM 00€CIIEUECHHEM,
KaHIIESAPCKUMU PUHAUIEKHOCTIMH.

4.12. Pexum paborel OHONMMOTEKH KoUle[ka ompenensercss OubmHOTEKOH
B COOTBETCTBHH C IIPABUJIAMH BHYTPEHHETO TPYAOBOI'O PaclopsaKa KOJUIeIKa.

4.13. Ilpu ompenenennu pexxuma paboThl OUOIMOTEKH MpeayCMAaTPUBACTCS BBIACICHUE
CaHHTapHOrO JHS (OJHOTO pa3za B MeECsI), B KOTOpBI OOCIy)KMBaHHE IIOJb30BaTENICH HE
IIPOU3BOIUTCS.

6. IIpaBa u ob6s3aHHOCTH
6.1. bubamorexka nMeer Npaso:

6.1.1. CaMOCTOSTENBHO ONpENeNsiTh COIEpKaHWE M KOHKpPETHbIE (OPMBI CBOEH
JEATEIbHOCTH B COOTBETCTBHHM LEISIM M 3aJavyaM, yKa3aHHbBIM B YcTaBe Kojulemka u "
[Tonoxxenuu o 6udmmorexe HOKKul".

6.1.2. OnpenensiTh NepeYeHb ¥ CTOUMOCTB IUIATHBIX YCIIYT.

6.1.3. CaMOCTOSITEIBHO OMPEAEIATh HCTOUHHKH KOMIUIEKTOBAHHUS CBOero (HoH/Ia.

6.1.4. YcraHaBIMBaTh CPOK MOJIH30BAHUS JOKYMEHTAMH MTOBBIIIEHHOTO CIIPOCa.

6.1.5.0mpenenate B COOTBETCTBUU C NpAaBHJIAMH I10Jb30BaHUS OMOIMOTEKOH BUABI U
pa3Mepsl KOMIIEHCAlluy yiepOa, HAaHECEHHOT'O MOJIb30BATEISIMH.

6.1.6. Jlumare uuTareNedl, HapyIAIOIIMX [paBUIa [OJIB30BaHUS OHOIMOTEKOH,
1paBa 1oJIb30BaHUs OMOIMOTEKON Ha ONPEACIICHHBINH CPOK.

6.1.7. U3sIMaTh W pean30BbIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH c
HHCTpPYKIHEH 1o ydety 6ubiunoreynoro ¢poHza.

6.2. bubanoTeka ods3aHa:

6.2.1. O6ecneynBaTh MPaBo J0CTyNa K HHGOpMALUH, TpaXkaaH, ycTaHOBIeHHBIX D3 «O6
obpasoBanuu B Poccuiickoii @eneparu » 1 @3 «O 6ubnuoreunom rene». bubanoreka obs13ana
o0CITy>KUBaTh MOJb30BaTENed B COOTBETCTBHHU ¢ «[IpaBuiamMu TOJIH30BAHHS
OuOIMOTEKOM» U AEHCTBYIOIIMM 3aKOHO1aTeNbCTBOM PO.

6.2.2. CopgeiictBoBaTh  (OPMHPOBAHHIO Yy  MOJb30BaTeNdel  HH(POPMAIMOHHBIX
HOTpeOHOCTE|, MPUHUMAThH MEPHI 110 IPUBIICUYECHHIO MOJIb30BaTeel B OMOIMOTEKY.

6.2.3. CoBepuieHCTBOBaTh  OHONIMOTEYHOE, CHpaBOYHO-OMOIMOrpaduyeckoe %}
uH(pOpPMAIMOHHOE 00CITy)KUBAaHUE MOIb30BATENICH.

6.2.4. OGecrneunBaTh BBICOKYIO KYJBTYpy OOCITyKMBaHUS YUTaTeNeH, OKa3blBaTh UM
IIOMOIIb B BEIOOpE HEOOXOAUMBIX U3JaHUI U MHBIX MAaTEPUAJIOB ITyT€M YCTHBIX KOHCYJIbTAIlHi,
MPeOCTABICHHS B UX MOJIH30BAHUE KATAIOTOB U KapTOTEK.

6.2.5. OcymecTBiATh Yy4eT, XpaHEHHE M WCIOJB30BaHHE, HaXoasmuxcs B ¢oHze
OMOIMOTEKH JOKYMEHTOB B COOTBETCTBHHU C YCTAHOBJIEHHBIMU ITPaBUIAMH.



6.2.6. CorpynHuku OHOMMOTEKM MpH BbAAYe JOKYMEHTOB 00s3aHbBl THIATEIBLHO
IpoCMaTpuBaTh WX H, B Cilydae OOHapyXeHHMs B HHX Kakux-1ubo nepeKToB, Ienarh
COOTBETCTBYIOIIME TIOMETKH Ha BBIIAHHOM JIOKYMEHTE.

6.2.7. CucTeMaTHYEeCKH CIIEUTh 32 CBOEBPEMEHHBIM BO3BpALICHUEM B
OUOIMOTEKY BBIIAHHBIX MOJIH30BATENSIM IOKYMEHTOB.

6.3. IlpaBa 1 00513aHHOCTH NOJIb30BaTe/ e

6.3.1. IIpaBo mosbp30BaThCsl OUOINOTEKON UMEIOT LITATHBIE COTPYAHUKH, COBMECTUTENH,
CTYJIEHTBl KOJUIE[DKA, CIIylIaTteld KypcoB IOBBINEHHS KBamupukauuu. Jlpyrue mmuna
00CITy)KHBAIOTCS TOJILKO B YATATHHOM 3aJle Ha IIJJATHOM OCHOBE.

6.3.2. bubnuorteka obGecrneunBaeT peajn3anuio mpas cTyaeHToB cornacio  Cratbe 35.
«[Tonp3oBaHue ydeOHMKaMH, Y4eOHBIMH HOCOOMSMHM, CpeACTBaMH OOydeHHMs M BOCIMTaHHSI»
@3 «O6 obpaszoBanuu B Poccuiickoit @eneparuu», npuHaT. 'oc. lymoit  21.12. 2012r.

6.3.3. 3amuce mnpenojaBaTeneii W COTPYAHHMKOB KOJUIE)KA IIPOM3BOAMTCS IIPH
IIPEIbSBICHUHN CITY)KeGHOrO yJOCTOBEPEHUS U IacopTa.

6.3.4. 3amuch CTYAEHTOB J[HEBHOIO OTJEJICHHS IPOU3BOAUTCS IO CTYJCHUYECKOMY
ounery.

6.3.5. 3anuch CTyI€HTOB 3a0YHOTO OTIEICHUS IMPOU3BOAUTCS IO 3aYETHBIM KHMIXKKaM C
IpeAbSBICHUEM NTACIIOPTA.

6.4. Tloab3oBaTe 11 GUOIMOTEKH HMEIOT PABO:

6.4.1. Tlonp3oBarenu OHOTMOTEKOH HMEIOT MpaBO Ha OecIUlaTHOE IOJIb30BaHHE
OCHOBHBIMH BHJaMH OHOJTHOTEYHO-HH(POPMAIIHOHHBIX YCIIYT, IPEIOCTaBIsEMbIX OUOINOTEKOH.

6.4.2. TTonmp30BareIb UMEET MPABO MOJIy4aTh B OMOIHOTEKE HHPOPMAIIHIO 0
HAJINYUHU B OUOIHOTEYHOM (OH/IE KOHKPETHOTO JOKYMEHTA.

6.4.3. Tloxy4yarb BO BpeMEHHOE IOJIH30BaHHE Ha aDOHEMEHTE, B YMTAJIBHOM 3ale |
Meauasaje TeYaTHble W3/aHUs, ayAHuOBH3yalbHbIE JIOKYMEHTHl MW JPYTH€ HCTOYHHKHU
uHpOpMaIUH.

6.4.4. [IpuHUMaTh y4acThe B MEPOTIPUSATHUSX, IIPOBOJIUMBIX OUOIHOTEKOM.

6.5. IToab30oBaTe M 00SI3aHBI:

6.5.1.Cobmonars «IIpaBuna nonp3oBaHus OUOIHOTEKON».

6.5.2. BepexxHo  OTHOCHTBCS K  JOKyMEHTaM, IOJIy4YeHHbIM H3  (QoHza
OuOIMOTEKH, BO3BpAIlATh UX B YCTAHOBJIEHHBIE CPOKH.

6.5.3. bepe)XHO OTHOCUTCS K UMYIIIECTBY OHOIMOTEKH.

6.5.4. He BBIHOCUTH U3 MOMENICHHUS OMOIMOTEKH TOKYMEHTHI, €CJIH OHH HE
3alUCaHbl B YUTATETHCKOM (OPMYIISIpeE.

6.5.5. IIpu nomy4eHuH JOKYMEHTOB TIIATEIBHO IIPOCMOTPETH X, B ClIydae oOHapyKeHUs
Kakux-Jm00 JedekToB, cOOOmUTH 00 3TOM OUbIMoTeKapio.

6.5.6. [lo okonyanuum ywyeOHOro cemecTpa caarb B  OHOIHMOTEKYy  BCIO
HUMEIOIIYIOCS JIUTEPATYPY.

6.5.7. IlomHOCTBIO paccuuTaThCsl ¢ OMOIMOTEKOM MO MCTEYCHHH CpoKa OOYy4EeHHs WM
paboThI B KOJUIEIKE.

6.5.8. IlpaBa u o00s3aHHOCTH mOIB30BaTenei ompeneneHbl Takke B «IIpaBmiaax
nojab3oBanus 6ubdanorexoit HOKKul».

CornacoBaHO IOPHCKOHCYJIBT %_/C.B. Apocnasuesa/




